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MOJOKEHUE
o kapeape «Mueruryr [lymkuna» gpeaepajbuoro rocyuapC'rBeHH()ro OK/’KETHOTO
o0pa3oBaTe/IbHOIO YUpexK/l1eHHusi Bbicuiero oopasopanust «l'ocyaapcrBeHHbli
HHCTUTYT pycckoro sisbika M. A.C. [lymkunay»
NPH MEKIOCy1apCTBEHHOM 00pa30BaTe/IbHOM YUYPeAK/JIEHHH BbiCcLIEro odpa3oBaHusi
«besiopyceko-Poccuiickuii yHUBepecHTET?

1. O6mmne noJ1oKeHUus

I.1. Hacrosituee mnonokeHue peryjiupyer jestenbHocTh kadeapbl «HucturyT
[Mywkuna»  degepalibHOrO  rocyaapcTBeHHOro  Olo/pkeTHOro  0Opa3oBaTENbHOIO
yupexaeHusi Bbiciiero oOpaszoBaHusi «l'oCylapcTBeHHbIH HMHCTHUTYT PYCCKOIO si3blKa
uM. A.C. TlylukrHa» npu Mexxrocy1apcTBeHHOM 00pa3oBaTe/IbHOM YUYPEIKAECHHH BbICIICTO
oOpasoBanus «benopyccko-PoccuiCKuM  yHUBEpCHTET»  (Jlalieeé  COOTBETCTBEHHO  —
Kapenpa, MucTuTyT, YHMBEpPCHTET) W YCTAHABIMBAET CTPYKTYPY, 3alaud H (QYHKLHH
Kadenpsl, a Takke npasa, 00s13aHHOCTH U OTBETCTBEHHOCTB COTPYAHMKOB Kadepbl.

1.2. Kadenpa sBisiercsi CTpyKTYpHbIM nozapasaesieHieM KHceTuTyTa, MMEoLnM
MOJHOMOUYMS M (YHKIHH [0 peajd3allid W COBEpIISHCTBOBAHUIO 00pa3oBaTe/IbHbIX
MporpamMm MOJrOTOBKK W NOBBILIEHHSI KBalU(PUKALHUK KaJpOB, YCHJIECHUIO MPAKTHYECKOH
HalnpaBJICHHOCTH  00pa3oBaTeJbHOM  JIeATE/IbHOCTH;  peajnu3allid  COBMECTHbIX
oOpa3oBaresibHbIX, HAYUHbIX W [POCBETHTENBCKUX IPOEKTOB; a TaK)Ke MNpPUBJICHCHUS K
MpernojaBaHuio  MccjejoBareieidl M BbICOKOKBAIM(PUUUPOBAHHLIX  CHELHAIUCTOB-
MPaAKTHKOB, COOTBETCTBYIOLIMX NPOQUII0 HayqyHO-00pa30BaTe/IbHOH AESTC/bHOCTH Ha
Gaze MeXKroCyAapCTBEHHOro 00pa3oBaTe/IbHOrO YyupexkJIeHHsl BbiclIero o0pa3oBaHHs
«benopyccko-Poccuilckuit ynuBepcuTe™:

1.3. B cBoeit nestenbHoctH Kadenpa pykosoacrtByercs (PejepajibHbIM 3aKOHOM
or 29 nexabps 2012 r. Ne 273-0®3 «O06 obpazoBanuu B Poccuiickoit denepaunm»;
HOPMATHBHBIMK [IPABOBBIMH aKTaMH MHUHHMCTEpPCTBA HAYKM M BbICIIEr0 00pa3oBaHMs
Poccuiickoii Pejiepallud ¥ MHBIMH HOPMATHBHBIMH [IPABOBBIMH  AKTaMH; YCTaBOM
(esiepalibHOro rocyIapCTBEHHOrO O10/UKETHOI0 00Pa30BATEILHOTO YUPEHKACHUS BbICIIETO
oOpasoBanus «l OCy1apCTBEHHbIH HHCTUTYT pycckoro ssbika um. A.C. [lyuikuHay,
HacTos UM [TojioKeHHeM U HHBIMH JIOKQJIbHBIMH HOPMATHBHBIMU aktamu MucTutyTa.

I.4. Kadenpa co3naercsi, nepeMMEeHOBBIBAETCS, PEOPraHU3yeTCs U JIMKBUAMPYETCH
B COOTBETCTBUHU ¢ YcTaBom MucTHTYyTA.

[.5. HemocpencTBeHHOE PYyKOBOJCTBO jesiTenbHoCThio Kadeapbl ocyiiecTBiseTcs
3aBeytonM Kagenpoi.
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2. Heab, ocHoBHbIE 321241 H pynkunun Kadeapni

2.1. Henp pesrenvHoctu Kadeapbr — peanusauus oOpas3oBaTebHbIX, HAY4YHbIX,
POCBETUTEILCKUX, IKCIEPTHO-aHAJIMTHYECKMX M HHBIX [pOrpamMm, [IPOEKTOB H
MEpPOIPUATHH B COOTBETCTBMM C JEHWCTBYIOUIMMH JIULEH3USIMH Ha OCYLLIECTBIICHHE
00pa3oBaTesibHOM JesiTeIbHOCTH, NPUOPUTETHOW TEMATUKOH HayUHbIX HCCIIEJ0BaHUi H
MHBIX K/IHOYEBbIX HanpasjeHUH JesarenbHocTd MHCTUTYTA M Y HUBEPCHTETA.

2.2. Jlnsa nocrwxkenus uenu Kadenpa BoinonHseT cielytolliie OCHOBHbIE 3aa4H:

2.2.1. OnpeneneHve akTyaJlbHOW TeMaTHKU JUIsi TOATOTOBKM COBMECTHbIX
00pa3oBaTeIbHbIX, HAYYHbIX, IPOCBETUTEIILCKUX U MOJIOEKHbBIX IPOrPaMM U [IPOEKTOB.

2.2.2. Pa3zpaboTka W peanuzaldsi HAYHYHO-METOJHYECKUMX M 00pa3oBarTe/ibHO-
[IPOCBETUTEJNBCKMX TpOrpaMmM W [POEKTOB, MPOrpamMM  COBMECTHBIX — Hay4HbIX
MCCIIeI0BaHUMH B 00JIACTH PYCUCTHKH, BbICTABOYHO-IKCITO3HLIMOHHBIX MEPOIPUSATHH.

2.2.3. OcyuecTBieHHe IKCIEPTHO-AaHATUTUUYECKON AesITeNbHOCTH 110 BOINpOCcaMm
(GYyHKUMOHMpPOBaHUS ~ pPYCCKOrO  si3blka B CHCTeMe  00pa3oBaHMs,  HayKH,
MEJIMaINpoOCTPAHCTBE U MYOIMYHON KOMMYHHUKALIUH.

2.2.4. HWupopmauuMoHHOE W  OpraHu3allUOHHO-METOoJuuYecKoe  obecrieyeHue
peajlu3yeMblX MEPONPUATHHA U TPOEKTOB B 00JIACTH MOAACPKKH PYCCKOrO A3bIKA.

2.3. Kadenpa BbinosiHseT cieayouue QyHKIHU:

2.3.1. H3yuaer, ob6oOuiaer W pacrnpocTpaHsieT Hay4HO-MEeAaroruH4eCKui OrbiT
MHUPOBOIO M HALMOHAIBHOIO COOOLUECTB PYCHUCTOB, OKa3bIBACT IOMOLLb HAYMHAKLIHM
rnejaroram B OBJIa/ICHUH nearortueckum MacTepCcTBOM, crocoOcTByeT
npoeccHOHaIbHOMY POCTY PYCHCTOB.

2.3.2. KoopiMHHpyeT OpraHy3aluio U MpoBeJeHHe UCCIIeA0BAHUH 110 aKTyalbHbIM
BONIpOcam B 00JIaCTH PyCcCKOTO A3bIKA.

2.3.3.  KoopauHupyeT  opraHuzalMilo W [poBejleHHe  oOpa3oBaTesibHO-
[IPOCBETHUTE/ILCKUX, HAYYHO-METOJMYECKUX [pPOrpamMM, MPOEKTOB, W MEpOTIPHUITHH
B 00J1aCTH MOJJIEP)KKH PYCCKOTO s3blKa, B T.Y. OJIMMIIMAJ] M KOHKYPCOB I y4dallUXCs
IIKOJ MW CTYAEHTOB, HAy4HbIX KOH(MEpPEHIMH, KOHIPECccoB, CHUMIIO3HYMOB, KPYIJIbIX
CTOJI0B, (POPYMOB U BbICTABOK.

2.3.4. Oprabnusyer [OArOTOBKY  HH(MOPMALMOHHbIX, Y4eOHO-METOIHYECKHX
M HAYYHO-METOJIMYECKHUX MarepuajioB MO0 OCHOBHBLIM HallpaBJIeHUAM JACSATEIIbHOCTH
Kadeapsoi.

2.3.5. Koopauuupyet paboTy B pamKax Hay4HO-00pa30BaTe/IbHOr0 COTpYyAHHYECTBa
C TOCYJIapCTBEHHbIMM OpraHaMH, 00pa30BaTe/IbHbIMH, HAYUHBIMH, OOLIECTBEHHBIMH
OpraHu3alMAMH, YUEHBIMHU W [1€1aroramu.

2.4, Jlna ocyuectBieHus jgesrenbHocTy Kadenpbl MCrosb3yroTest:

- O00BEKTBI UHPPACTPYKTYpPbl Yuupepcurera  AJis OCYLIeCTBIIEHHs
o0pa3oBaTe/bHOrO Mpolecca, Hay4yHbIX, [MPOCBETHTENbCKHX M HMHbBIX TMpPOrpamMm  H
MPOEKTOB;

- KaJpoBbli noteHuuasn YHupepcurera W MHcTHTyTa U1 NOBBILIEHHS KayecTsa
peajin3yeMblx 00pa3oBaTelibHbIX [POrpamMM, Hay4HbIX, I[IPOCBETHTEJbCKUX H HHBIX
NporpamMMm U MpOEKTOB.
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3. Ynpasiaenne Kageapoii. Crpykrypa u opranusauus padornsl Kageapsi

3.1. LltatHeiii coctaB paboTHukoB Kadepbl ycTaHaBIUBaeTCss B COOTBETCTBHU CO
lTaTHbIM pacnucandeM MHcTuTyTa. BHemTarHble CrieLMaauCcTbl MOIYT [PHBIIEKATHCS
JUIsL  BBIMOJHEHUsT paboT (oKazaHMsl YCJyr) Ha OCHOBE 3aK/IHOYEHHOro JIoroBopa
rpaX</1aHCKO-IPaBOBOI0 Xapakrepa.

3.2. Kadenpy Bo3rnapiser 3aBelyrOlUWi, HUMEIOLIMH YYEHYH CTEMeHb W y4eHOe
3BaHUE.

3.2.1. 3aseayroumii kadeapol u30MpaeTcs B COOTBETCTBUH C JIOKAJIbHbIMH
HOpMaTHBHbIMU akTaMu MHcTUTYTA.

[Topsinok orGopa KaHAMIATYp Ha JOJDKHOCTDL 3aBejlylollero Kadeapoi v yClloBUs
NpoBeicHus BLIOOPOB ONpPEAEAIOTCA Y CTaBOM U JACHCTBYIOLMMH JIOKAJIbHBIMU aKTAMH
Mucturyta. Ha3zHadeHue Ha [O0JKHOCTb MPOM3BOAMTCS B YCTAHOBJICHHOM MOPsi/IKe H Ha
YCTaHOBJIEHHBIH CpOK, ohopmisieTcs npuka3zom pekropa MucrurTyra.

3.2.2. B ciyyae BO3HHUKHOBEHHMSI BakaHCHW pekrTop MHcTHTYTAa HMEeT [paBo
HA3HAYMTb CBOMM IPHKA30M MCIOJHsOIEro obs3aHHoCTH 3aBeytouero Kadeapoi Ha
[€pPHO/I NOJArOTOBKH M MPOBEIeHUS BLIOOPOB CPOKOM 10 OZIHOI'O rojia.

3.3. Kadeapa moxkeT MMeThb 000COOJEHHOE MOMELICHHe, MUMYILECTBO, y4eOHO-
Hay4yHble J1a0OPaTOPHH M ClIEUMaIM3MPOBAHHbIE KaOMHETbl M0 COrIaCOBAHUIO MEXKIY
HMHCTUTYTOM M Y HUBEPCUTETOM.

3.4. VYuupepcuter npenocraniser MHCTUTYTY BO3MOKHOCTb MCIIOJb30BaAHUS
MH(PacTPyKTYpbl W 000pYHOBaHMS, HEOOXOIUMbIX Ul peann3auus o0pa3oBaTelIbHBIX,
HAYUYHbIX, IPOCBETUTENILCKHX, IKCIIEPTHO-aHATMTUYECKMX W HHbIX [IPOTPAMM, IIPOEKTOB H
MEPOIPUSATHH.

3.5. Kadenapa Beaer n0KyMeHTAlLMIO, OTPaXaloLULyrO COJEpKaHUEe NesATeIbHOCTH B
pamMKax BbIMoJHEeHWs 3agad M QyHkuumid  Kadenpsl. Tlepeuenb  0Osi3aTesbHOM
nokymeHTalun Kadepsl periaMeHTHpyeTcs HOMEHKIaTypoi aen MuetutyTa. Exeroano
10 01 wuioas cocrasnsieTcs riaH paboTbl Kaeapbl Ha NpeAcToslMi yueOHbIH ro, a
TaKKe OCYLIECTBIseTCs JOPMHUPOBAHME MPOMEKYTOYHBIX OTHETOB 110 3a1pOCy, 10 HTOraM
KaJIeHIJapHOTO M y4eOHOTOo roJioB — oT4eT 0 paboTe Kadeapsl.

3.6. Pabora Kadenpbl ocylecTBisieTcss B COOTBETCTBUU ¢ KOHUEMIMAMH pa3BUTHS
UucTuTyTa M YHUBEpCUTETa, MOPYUEHHSIMHM HALMOHAILHBIX MMHHCTEPCTB 00pa3oBaHus
1 HAYKH, YTBEP)K/CHHbIM [JIAHOM padOThI.

3.7. 3acaymuBanue u odcyxaeHue otryetoB Kadeapsl o xoje BbINOIHEHHS T1AHOB,
0 JIPYyIdM BOIPOCaM ee JAeATeJIbHOCTH NMPOM3BOAMTCS CHCTEMATHYeCKH Ha 3ace/laHusx
VYyenoro cosera MucTuTyTa ¥ Apyrux COBETOB U KOMHCCHH B COOTBETCTBMH C IIaHAMH
ux padboThbl.

3.8. O6cyx/aeHre W pelleHHe OCHOBHBIX BOINPOCOB, CBSI3aHHBIX C BbINOJIHCHHCM
3ajauy ¥ QyHkuuit Kadeapsl, nposoastcs B dopme ee 3acenanuii. Temaruka rpaduk
3acesiannii GopMuUpyeTcs 10 Havaja Kakaoro y4eOHOro roja W BKIIOYACTCs B IL1aH
pabotbl Kadenps.

3.9. 3acenanue Kadeapbl HazHaAYaeTCst U POBOAMTCS €€ 3aBE/YIOLIMM WIIH JIMLIOM,
ero 3aMeLlaloliuM, Kak PaBuilo, He pelKe OJIHOIO pa3a B KBapTal.

3.10. Ha 3acenanusx Kadeapsi:

3.10.1. O6cyxparores nnansl padoTsl Kadenpsi;
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3.10.2. Paccmarpusatorest otueTsbl padorsl Kadeapsi,

3.10.3. PaccmarpuBaroTcsl M yTBEPXKIAKOTCSl METO/IMUeCcKast M HHasl JJOKyMEeHTallus B
pamkax aesitenbHocTu Kadenpsr;

3.10.4. IlpoBoautcs uHpopmupoBanue kojulekTMBa Kadeapbl W HMHBIX
3aMHTEPECOBAHHbIX CTOPOH (Mo pewleHuto 3aseayrollero Kadenpoil) o perueHusx
pykosojcTBa Mucturyta, YHuBepcurera u Kadenpsi.

3.11. Ha 3acenanue Kadenpbl moryr npuriawmarbess pabOTHMKH pasiHYHbIX
CTPYKTYpPHBIX noapaszjeneHuii Muctutyta v YHuBepcuteTa (110 COMNIACOBAHMIO € HX
PYKOBOJUTENISIMH ), @ TAKOKE APYTUX YUPEIKICHHUH, MPEANPUATHI, Ybe MHEHUE HEOOXOIMMO
JUls 00CYXKIeHHs pacCMaTpPUBAaeMbIX BOIIPOCOB.

3.12. Xon 3acenanus Kadeapbl u ero peweHuss oopMIIsiloTCss B BHJIE MPOTOKOJIA
3acejlanms. B caydae HeoOxoaumocTH cekperapb 3acejianus Kadeapbl roToBHT BbINHCKH
U3 [IPOTOKOJIOB 3ace/IaHNH.

4. [lpaBa u o6si3annocTn Kageapob

4.1. Jlns noctrkenust ocHOBHbIX 3a1au Kadenpa umeer npaBo:

4.1.1. BHocuTbL HA paccMOTpeHHe peKTopaTa, ydeHoro cosera MHcTHTyTA M ApYTrHX
COBETOB M KOMHCCHHM MHCTUTYTA U YHUBEPCUTETA MPEUIOKEHHUS 110 COBEPILIEHCTBOBAHUIO
pabotsl MHcTutyTa, Kadenpsr u Apyrux cTpyKTypHbIX nojapasjaeneduid Mucruryra;

4.1.2. YyactBoBaTb B O0OCYXJACHUH BOIPOCOB 00pa3oBaTe/bHOM, Hay4HOH,
MPOCBETUTENILCKOM W MHOM JesITeNIbHOCTH, Kacatoluxces pabotel Kadenpsl, Ha 3aceiaHusx
yueHoro coBera MHctutyra  YHusepeurera, Apyrux COBETOB U KOMHUCCHH,

4.1.3. BanpawuBarb M MOJY4aTb B YCTAHOBJIIEHHOM [Opsiike OT peKTopara H
PYKOBOJMTENEH  CTPYKTYpHBIX  rojapaszjieneHuii  MHctutyta W YHMBeEpcHTeTa
HeOOXOMMbIE JUIs OCYIIECTBIEHUsI CBOEH JAeATeNbHOCTH WH(OPMALIUIO, JTOKYMEHTbI U
MaTepHalbl;

4.1.4. TlpuBnekaTb, MO COIIACOBAHHUIO C COOTBETCTBYIOLIMMH PYKOBOIMTEIISMH,
pa0OTHUKOB  CTPYKTYpHBIX — mojpaszzeneHudit  Mucrturyra w  YHuepcurera i
OCYILECTBIICHUS] MEPONPHUSTHIA, NpoBOAMMBIX Kadeapoii B cCOOTBETCTBHH C €€ 3a/1a4aMHu.

4.2. Kagenpa o0si3aHa oCyLIECTBATb YueOHYI0, BOCIHTATE/IbHYIO, Hay4YHYIO,
METOJMYECKYIO, IKCINEPTHO-aHATUTHUECKYIO, MPOCBETHUTENIbCKYIO, OpraHu3allHOHHYIO
paboTy B COOTBETCTBHH C YTBEPXHJEHHBIM [JAHOM Ha CHCTEMHOH OCHOBE ¢
MCIIOJIb30BAHUEM COBPEMEHHbBIX CPEJICTB, METOJI0B U TEXHOJIOTHH.

5. llpasa u o6s13anHOCTH 3aBeaytomero Kageapon

5.1. 3aBenytomuii Kadenpoit umeer npaso:

5.1.1. YuacrBoBarh B pabote 3aceqannid YueHoro coera MHcTUTyTa, (akyibTeToOB
MHetuTyTa, YHHMBEpPCUTETA, 4 TAKKE HMHBIX COBELIAHMAX, HA KOTOPbLIX OOCYKAatoTCs
BOMpOCHI AestesbHocTH Kadeapst,

5.1.2. dopMHUpoBaTh IITATHOE pacnkcaHue, Harpy3ky corpyaHukos Kadeapbl ans
MOCJIEIYIOIIETrO YTBEPIKAEHH S B MOPsi/IKe, ycTaHOBIeHHOM B MHcTHTYTE]

5.1.3. Tpebosarb ot corpyaHukoB Kadeapbl cobirogeHns Tpy/10BOH JIUCLUHIIHHBI,
JLOJIKHOCTHBIX 00s3aHHOCTEH, paLMOHAILHOI'O MCII0JIb30BAHHKS pecypcos,
obecrieurBaloILMX JiesiTebHOCTh Kadenpbl.

5.2. 3aenytowui Kadenpoit o0s3an:
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5.2.1. OpranusoBath CHCTEMHYI0, dSG(EKTHBHYIO, pe3yJibTaTUBHYIO paboTy
Kadepbl, HanpaBneHHyto Ha JJOCTHIKEHHE 3a1a4 U BbINOJHEHHE PYHKLMI Kadeapbi;

nonpasjenenuit Mucruryra u YuuBepcureTa, Hanpab/ieHHYIO Ha JIOCTHIKEHME 3ajau
Kadeapsr;

5.2.3. [loabupats KaHAMATYPbIl HA BakaHTHbIE 10/okHOCTH Ha Kadeape:

5.2.4. Pacnpenensitb (yHKUMOHANIbHBIE OO0SI3a8HHOCTH MEXKIY COTPYAHMKAMH
Kadenpsi,

5.2.5. Opranu3oBblBaTh NOArOTOBKY M COrjacoBaHue raHoB paborsl Kadenpsi,
oTyeToB 0 pabdore Kadeapsl, MHGOPMALMOHHBIX, METOAMYECKMX MarepuasoB, B T.u.
peUeH3KH, 3aK/IoueHui U oT3b1BoB Kadeapbl K ee COTPYAHUKOB U JAPYIHX JIOKYMEHTOB
Kadenpsi;

5.2.6. KoOHTpoiMpoBaThb CBOEBPEMEHHOCTb M KAuyeCTBO BbINOJHEHHST paboT
Kadenpoi;

5.2.7. ToToBUTb W NPOBOJUTD 3acenanus Kadenpsi;

5.2.3. Bbpinoanatb HHble 00S3aHHOCTH, NPEAYCMOTPEHHBIE HHBIMHM JIOKaJIbHBIMH
HOpPMaTHBHBLIMK akTaMu MHcTUTyTa M Y HUBepcuTeTa.

[lonoxkenne onobpeHo Ha 3acenanuu YueHoro cosera WMHcruryra. [lportokon
o ) = T 7 , 7
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